International Travel Fund Application

The International Travel Fund, through the Center for Global Engagement’s President’s Global Impact Fund (PGIF), provides support – up to $5,000 per award – for international travel that advances UMB’s research mission through conference participation or collaboration with international partners. Funds are intended to supplement, not replace, other available funding sources if they are available.  
Ideally, applications will be submitted 3 months before travel, but we will try to accommodate last-minute cases.
Through this application, you must provide documentation demonstrating an accepted abstract or speaking role at an international conference, or a formal invitation to an international collaborator or organization with a clearly articulated purpose for the proposed travel.
Awardees will be required to book travel in accordance with the UMB Policy on Business Travel. Those employed by UMB must coordinate bookings through Concur with their designated travel administrator. Students, who are not UMB employees, will receive the funds through a different mechanism that will be communicated upon acceptance.
Please email Nick Cortina with any questions.
Section 1: Applicant Information
Full Name:
Position: (drop-down)
	Faculty
	Postdoctoral fellow
	Student – employed by UMB (Graduate Research Assistant, etc.)
	Student – not employed by UMB
UMB School (drop-down):
Department/Unit/Program (if applicable; if not, write N/A):
Email:
Phone:

Section 2: Travel Type
· International conference: I have an accepted abstract and/or speaking role (e.g., speaking on or moderating a panel).
· Visit to international collaborator(s): I have a formal invitation from a partner or organization to visit with a clearly defined purpose and goal.

Section 3: Travel Details
Conference/Event or Collaborator/Partner Organization Name:
Conference/Partner Organization Website, if applicable (write N/A if not):
Conference Abstract or Session Title, if applicable (write N/A if not):
City:
Country:
Travel Start Date:
Travel End Date:
Are you adding any personal travel to the trip? The International Travel Fund supports approved UMB-related travel only and may not be used to cover personal travel or expenses unrelated to the approved conference or collaborator visit. If you choose to extend your stay for personal reasons, work with your travel administrator to meet UMB travel guidelines related to personal travel associated with UMB-related travel. See the Combining Personal and Business Travel Page for more information.	Comment by Russell, Dnika: Could you please add the link that provides guidance on combining personal travel with business travel - Combining Personal and Business Travel - Travel 
· Yes
· No

If employed by UMB (faculty, postdoc, student who is a Graduate Research Assistant or otherwise employed by UMB, etc.):
· Name of your travel administrator. To identify your travel administrator, postdocs and GRAs should ask your PI or supervisor, and faculty can determine their designated travel administrator by logging into UMB's travel system, Concur, or following the process in this YouTube tutorial.

· Internal SOAP-F to use to transfer funds. Please inquire with your budget administrator/finance team to determine which account - internally called a SOAP-F - will "receive" the funds. SOAP-F format: Source-Organization-Activity-Purpose- Function, or AAA-BBBBBBBB-CCCCC-DDDDDDDD-EEE, ex: 105-04900000-UAA011-00000000-630).
If a student not employed by UMB
· Student ID (format: @00123456)
Section 4: Purpose & Expected Outcomes
In 200-300 words, please describe the trip’s:
· Purpose
· Relevance to your research or collaboration
· Anticipated outcomes or future activities. How will this trip help lead to sustainable future impact?

Section 5: Supporting Documentation
Please upload:
· Accepted conference abstract invitation or speaking invitation
· Formal invitation letter (on letterhead) from international collaborator or organization which outlines the purpose and goal of your trip

Optional supplemental upload:

Section 6: Other Funding Sources
The International Travel Fund is intended to supplement other sources of funding, if available.  If other funding sources are available to support international travel (e.g., departmental, donor, or grant funding), those funds must be used first and must be disclosed.
Are there other funds available?
· Yes
· No

If yes: Please indicate
· Source of funds:
· Amount:
· Any other notes? If not, please write N/A.
· File Upload: Upload confirmation of other funding.

Section 7: Budget Request

Use the tool below to formulate a budget request up to $5,000. Allowable expenses include:
· Conference registration
· Airfare
· Lodging
· Ground Transportation

Do you have any other expenses not listed above?
· Yes – If yes, go to screen with text box to input other
· No 


Section 8: Certification

By signing below, I confirm that the information provided is accurate, that, if accepted, I will comply with all UMB Travel Policies and Procedures, and that I will submit a post-travel report within 30 days of return.
(add signature)




